SUBJECT:  
Summer Intern Program & Research Apprenticeship Program
TO:

Center/Laboratory Directors



Research Leaders



Location Administrative Officers

FROM:

W.H. Blackburn, Area Director

DATE:

February 27, 2004

The Northern Plains Area continues to be very committed to diversity, and the area uses a variety of outreach efforts to achieve a diversified workforce.  Two such efforts are the Summer Intern Program and the Research Apprenticeship Program.  Last year the summer intern program was very successful in terms of minority student representation in that five of the eight students who participated were from underrepresented groups. I am pleased to announce that the Northern Plains Area will once again help sponsor both programs.  I have committed $15,000 funding, and Ms. Korona Prince has also committed $15,000, giving us $30,000 to award for the summer of 2004.  With matching funds from locations, this $30,000 pool will go a long way towards giving college and high school students the opportunity to explore careers with the NPA and ARS.  
I look to each of you to promote and take advantage of one or both of these summer employment programs in your efforts to expand outreach and diversity at your locations.  Outreach activities should be both an obligation and a major commitment of ARS supervisors and managers.  It is important that the intent of the program is recognized by increasing minority employment to show that the NPA is making a true effort to use the money as intended – to increase diversity.  Many of you have established contacts at high schools, community colleges and universities in your area, and I urge you to continue with those relationships, and to expand your contacts whenever possible.  For those of you who haven’t cultivated such relationships, Barbara King, the NPA EEO Specialist, can provide some suggestions on how to go about developing effective outreach activities.  Barbara can be reached at 970-492-7053, or Barbara.King@ars.usda.gov.  
By applying to be mentors for these summer programs, you should develop creative ways to promote and expand outreach and diversity for the NPA.  This includes developing strategies to improve the success of your search to identify minority candidates.  Please remember that consideration of students with disabilities is also encouraged and is a way to increase diversity in our programs.
Information is provided below on the summer student programs.  We urge you to solicit proposals from those interested in serving as a mentor for either program.  It is expected that mentors will develop proposals that will ensure a meaningful work experience for students.
RESEARCH APPRENTICESHIP PROGRAM – The primary objective of this program is to provide minority and female high school students the opportunity to learn about careers in science.  Apprentices will be funded at the GS-1 level for an 8-week appointment.

SUMMER INTERN PROGRAM – The primary objective of this program is to interest those groups currently underrepresented in the USDA/ARS workforce – minorities – (African American, Asian, Hispanic and Native American) and females.  This program is directed at college undergraduates, and is designed to provide work experience in both scientific and administrative career fields within USDA agencies.  Students will be funded at the GS-3 level for an 8-week appointment. 

NPA PROPOSAL FORM:  2004 Summer Intern Program
Restricted to college students (either currently enrolled at time of nomination or expecting to be enrolled for the fall of 2004), who have completed one year of college and who have a minimum of six credit hours in science or math, or six months of related experience post high-school.  The anticipated hiring grade is GS-3 ($9.99/hour, or approximately $3,200 for 40 hours a week for 8 weeks).
LOCATION: ​ 












MENTOR SCIENTIST SUBMITTING PROPOSAL: 






MENTOR’S TELEPHONE NUMBER: 








MENTOR’S EMAIL ADDRESS: 









CRIS WORK UNIT NUMBER: 









JOB TITLE AND & HOURLY WAGE: 








DESCRIPTION OF WORK ASSIGNMENT: (Include duties and responsibilities of the Intern and expected involvement in lab and field work, meetings, special projects, etc.  Use additional pages if necessary.)

DESCRIPTION OF HOW RECRUITING AND OUTREACH FOR THIS POSITION WILL BE ACCOMPLISHED WITH RESPECT TO INCREASING DIVERSITY.  (Use additional pages if necessary.)
COULD YOU PROVIDE PARTIAL FUNDING OF $1,600?


 Yes 

 No
SUBMITTING SCIENTIST/EMPLOYEE SIGNATURE: 






RESEARCH LEADER’S SIGNATURE: 








RESEARCH LEADER’S PRIORITY RANKING OF THIS PROPOSAL: 




SUBMIT PROPOSALS TO:  Barbara King.  Proposals can be submitted electronically (Word documents preferred), by fax, or hard copy.  Barbara’s email address is:  Barbara.King@ars.usda.gov.  The fax number is:  970-492-7065, and surface mail should be addressed to: 2150 Centre Avenue, Building D, Suite 300, Fort Collins, CO 80526-8119.  Proposals are due by Friday, March 19; selections announced Monday, March 29.
NPA PROPOSAL FORM:  2004 Research Apprenticeship Program
Restricted to high school students (including 2004 HS graduates).  The anticipated hiring grade is GS-1 ($8.15/hour, or approximately $2,600 for 40 hours a week for 8 weeks).

LOCATION: ​ 












MENTOR SCIENTIST SUBMITTING PROPOSAL: 






MENTOR’S TELEPHONE NUMBER: 








MENTOR’S EMAIL ADDRESS: 









CRIS WORK UNIT NUMBER: 









JOB TITLE AND & HOURLY WAGE: 








DESCRIPTION OF WORK ASSIGNMENT: (Include duties and responsibilities of the Apprentice and expected involvement in lab and field work, meetings, special projects, etc.  Use additional pages if necessary.)

DESCRIPTION OF HOW RECRUITING AND OUTREACH FOR THIS POSITION WILL BE ACCOMPLISHED WITH RESPECT TO INCREASING DIVERSITY.  (Use additional pages if necessary.)

COULD YOU PROVIDE PARTIAL FUNDING OF $1,300?
 

 Yes 

 No
SUBMITTING SCIENTIST/EMPLOYEE SIGNATURE: 






RESEARCH LEADER’S SIGNATURE: 








RESEARCH LEADER’S PRIORITY RANKING OF THIS PROPOSAL: 




SUBMIT PROPOSALS TO:  Barbara King.  Proposals can be submitted electronically (Word documents preferred), by fax, or hard copy.  Barbara’s email address is:  Barbara.King@ars.usda.gov.  The fax number is:  970-492-7065, and surface mail should be addressed to: 2150 Centre Avenue, Building D, Suite 300, Fort Collins, CO 80526-8119.  Proposals are due by Friday, March 19; selections announced Monday, March 29.
